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PROPOSED CONSULTANCY POLICY 2026

1.0 The University of Lucknow (UL), a multidisciplinary State University comprising
Faculty of Engineering, Faculty of Management Studies, Faculty of Science, Faculty of Yoga
& Alternative Medicine, Faculty of Agriculture, Faculty of Arts, Faculty of Commerce,
Faculty of Law, Faculty of Fine Arts, Faculty of Education, Faculty of Engineering &
Technology, Faculty of Abhinavgupt and several [nstitutes etc. encourages consultancy
services in addition to teaching and research. These consultancy activities strengthen
academic relevance, societal engagement and generate revenue for the development of the
University. The University had drafted its Consultancy Policy and got it duly approved by the
competent authority in 2020.

This proposed policy is more detailed and inclusive and will come into effect from the date of
its approval by the competent authority and will render all other policies ineffective which
remained in force till such a date,

(.1 In this policy, the Head of University means Vice-Chancellor of University of Lucknow.
The Vice Chancellor may designate the Director Consultancy to facilitate issues related to
consultancy.

1.2 All the members of the academic staff (working in regular and self-financing courses) of
the University shall be encouraged to engage themselves in consultancy services to such an
extent that it does not interfere with the discharge of their academic duties. Consultancy {s
work of a professional nature, undertaken by members of university in their field of expertise,
for clients outside the institution, for which ‘some financial return is obtained. Consultancy
will produce some form of contracted output which may be partly or wholly owned by the
client. It will be governed by short-term contracts while making minimal use of university
resources. 1t would be an additional management responsibility for university, and would
involve extra work for existing university staff. Therefore, the university will charge apart of
the consultancy fee from the member of university who is engaged in consultancy.

Attempts should also be made to involve the research/ post graduate students in such works.
The technical staff of the University having Ph.D. degree and expertise in the related Field
will also be permitted to undertake consultancy job as co-investigator. All consultancies,
whether cartied out by an individual or a group of teachersacross different
departments/Faculties irrespective of the quantum of facilities of the University availed, will
be considered as University Consultancy. Each consultancy project will be the responsibility
of the person (Principal Investigator and Co-Principal Investigator) concerned for its
correctness, validity, accuracy, etc.

1.3 The consultancy may involve, but is not limited to:

(a) Visit to actual sites of work place of organization, institutions, industries, entrepreneurs,
and other external agencies to assess the nature and magnitude of the problem faced and
services required in terms of technical, nontechnical, training, management development or
any professional services required.
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(b) Rendering expert advice, prolessional services, testing, evaluation, training/development,
surveys, feasibility studies, auclil‘s, loge tl/mdnmuml opinions, policy analysis, design,
experimentation, services in terms of materials, design, process, product, project, fabrication,
investigation, expert opinion, remedial measures, clinical/ficld- based advisory setvices,
services related designing and decorating offices and allied dbllVlllC‘S relevant to, all
departments in various Faculties of the University.

¢) Surveying of land, traffi e, infrastructuse, maxkvt plant and numluncly, mhno-uconomm
feasibility, dama ses, environment, pollutants, waslu,, animals, birds, plants, business, etc.

(d) Undertaking project, investigation-and/or mcmch work in connection to (b) and (¢) s
above. R '
L4.This consultancy policy does not apply to the activities intended for furtherance of
scholarship or general dissemination of knowledge or general enhancement of intellectual
level of the society at large. Such activitics, among others, would be: external examinership,
lectures and conference prosentations, editorship of academic 'jom“nal& or the publication of
academic articles, royalties from authorship and publication of books, professional arts
performances, charitable services, any other as decided by the Vice Chancellor.

2.0 Consultancy Management Committee

2.1 There shall be a ¢ onsultancy Management ¢ mlmnttcc (CMCY as per clauge (2 2) of these
rules to manage and promote the Consultancy works. , '
2.2 A CMC consisting of the lo]lowmg,, metmbers will decide about various issues as may be
enunciated hereinafter which may arise in nmnapurmn and implementation of a Consulting
project and utilization of the saving there from, - ‘ -

i. Vice-Chancellor or his nominee - Chajrman

i Director Consultancy-Member-Secretary

iii. Secretary,Lucknow University Alumni Association - Member

tv. Deans of all the Faculties of the Umvu‘slt‘y - Members

v. Finance Officer or his nomineg- Mémber
vi. Registrar or his | nominee -Member

The Comumittee: may decide any other proccdums /"provisions / rules and rates of consultancy
etc, as may be needed from time to time with the approval of the Vice- Chancellor.

+ 2.3 The Vice Chancellor may appoint a team of mémbers representing each Faculty 6f the -
Umvwmty to assist the Director Consultancy in Lhc day-to-day tunctlomng of the
Consultancy. '
3.0University Consultancy I’l()]cct.s

3.1Consultancy Projects:

A project referred to the Head of the Department (HOD) by chlbuan/[)cdn/\/me Chancellor

(-

- will be announced by HoD) in the expert group in the area of project. This may have two . -

investigators, if possible. After secking the interest, the HoD will decide the Prmclpdl‘
Investigator (PT)/ Principal Consultant and Co- -Principal investigator (Co —PI)/CO~P11nc,1p1l
C onsultdnt 3 uthu a ])lOJGL[ lclene(l to an mdmdual (cu,ulty member n@cds to be approved

spucml character”  different Imm nounai' Lu,duhmg;, d.qmm.mmts, the reﬁ,pcctlvu

o
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(,um,ls/(lup.uhmnl,x /institutes/ units nmy also carry out wnhulmuuy works, subject to thc
approval of the CMC and the Vice Chancellor.

3.2 Testing Work:

For the works which involves the use of lahoratory to test the items from clients. The
Consultancy Management Committee with the' help "of the respective Head of the
Department, will decide the rates of such works. Rates should be revised every two years, In
case of non -revision of such rates due to cmy 10190115 whatsoever, the prevaiting rates w1l[
continue to apply.

3.3 Any controversy arising .out of the (mxynmcnt of testing and consultancy work or non-
acceptance ol any consultancy project by the: authority mentioned in Clause 3.1 is to be
referred to the Consultancy Management Committee for the purpose of the final decision,
The Consultancy Management Committee is also authorized to consider prestigious projeoct
proposals received by the University and take appropriate decision to aceept such projects to
be carried out on a consultancy basis. Payment related issues must be. approved by Vice-
Chancellor, ' b

4.0 Charges for Consultancy Projects:

4.1 Consultancy Charges '

The total agresd charges ofconsultancy project ‘will consist of the University  share,
Consultant/Pls share, actual expenses (equipment cost, travel cost, contingency, student
hiring, hospitality, ete.) and the remuneration to be distributed to the faculty and staff, if any.
The remuneration will be paid to the faculty/staff as per norms and on the recommendation of
the Investigators and  approval by the competent .authority. A scparate account for
Consultaucy Projects will be opened and c)l'»cml‘ecl by the Finance Officer of the University,

The process of payment to PL, Co-PI; taculty, staff, bill settlements, etc. *shall be completed

within six weeks of bills received by the A(,c,oums Department provided payment has, bccn
received from the client organization/individual clients
4.2 Charges for Testing Job/tHourly Consultation

The University, may undertake testing jobs or homly consultation at a bt'lnddld fee which is
approved by the Vice-Chancellor with the rdeommendation of CMC. The testing reports
/consultancy reports will be countersigned by Ilt:dd of the Department. However, the
responsibility of the assignment shall solely lie on the Investigators. In certain cases of

- consultation which are very personal and confidential,. there will not be any need for

submitting -the reports. This includes psychologlcal reports, horoscope ete. Pefmission for
such waivers has to be obtained from the Vice Chancellor,
4.3 Realization of Consultancy Fee : : .

() Normally the entire fee in connection with consulLdncy/tebtmg work is to be de,posxtcd by

the client in full*before the work commences. In cascs, where the work is started with only
partial cost or no cost deposited in advance, the arrangement of subsequent receipt of funds -
from the client has to be clearly spelt out in advance and approved by Finance |
Officer/Registrar through Director, Consultancy. '




(b) All payruents from clients including GST will be received by the Rugistrar on behall of
the University and got deposited in the University ace oun(/(,ousultdnoy cu(ooum by Finance
Officer. . W : :
4.4 It is the lu,pormbllhy of the Investigators to inform the ollcm/mm about the consent for
taking up consultancy project at the approved wnmnltamy charge subject to the terms and
~conditions laid down by the Consultancy Policy of the ’Uniycréilzy. 1
5.0 Types of Consultation Funds ' .- '
5.1 Account Section Pool Fund (ASPF)
Some percentage of project cost will be deposited in the Account Section Pool to (listl‘iﬁl.l.tc
the money among the staffs of Account Section for the Consultancy related work. On the
recommendation.of Finance Officer and approval of Vice -Chancellor of the University, the
distribution will be done. A proper care shall be taken to distribute the funds based on work
load shared by the staff. It Finance Officer feels that wnsultanoy work demands so, he may
hive any part -time or out -source employee and his/her payment will be made from thig’ fund.
In such a case, the distribution to other employees of Account Section will be made after
deducting the payment aleeady made to such an employee. For accounting purposes, the
distribution will be done al the end of cach lm..t{}uml year, o
3.2 Departmental Pool Fund (DPE) . ,
Some of the share will be used for the honoraritim to staff including office and labs, etc. on
the approval of competent authority. ,On the 1a,(,ommuldalmn of PT and approval of Vlw -
Chancellor of University, the distribution will bo done. A proper care should be tal\en to
distribute the fund on the basis of work load of the staff. Tor accounting purposes, tlm
distribution will be done at the end of cach financial year.
6.0 Norms for Kxpenditure
6.1 The Principal Investigator may get s,pculu, work done on payment from outside Wlth the
approval of Vice -Chancellor. ‘ ‘ ‘
6.2 The Investigators may engage ’Uflirversity Stucent as Student Assistants for consﬁltancy '
work on payment of Rs. 100/~ per hour subject to.a maximum of 50 hours per month,
However, students receiving fellowship ﬁom any external agencies/institutes shall not be
entitled to such pdymcnts '
6.3 Lixpeuses i mt,uuc, 1 on reasonable hospltalll y not exceeding 5% of gross f@es contracted or
Rs 5000/ -, whichever is less, for the pm;wimnl connwuon with the consultdtmn work can be
chang,cd For larger expenditure, approval of CMC will be’ necessary.
7.0 Distribution of Consultancy, and Testing Funds
Testing and consultancy work will be categorized i following parts: . {

T ype of atcg’ory University | Consultant’s | DPF ASPF
Work Share (A) | Share (B) . |
i Category I ’l'csting Work with Lab | 40% 60% 2.5% 0B 25% B
(Science, Engineering)
"[‘e‘sting Work with Lab | 30% 70% 2.5%.B 2.5%B
Category (_)nsﬂ,n, luslmg Work | 40% 2.5%8B 2.5% B
Il (Science, Engineering)




(')nsil‘o Testing  Work | 30% 0% . 25%B - 125%B
Category (onsulldm,y Work 30% T0% 25% 8B |25%B
. with/without Lab Work . oo e

(Others)

Consultancy Work ' ]
with/without Lab Work | 40% - O0% 2.5%B 2.5% B
| (Science, Engineering) ' ‘

I the total earning of a faculty/stafl from consultancy and tésting including all cait@goi.‘ics
excewds 75% ol histher gross annual salary, then,-in the new project where that faculty is
involved, 50% of the amount will be the University share and remaining 50% will be the
consultant’s shareThe distribution of consultancy amount realized will be as per the
folowing tables. o

7.1(a) lu(m;, Wml\ with Lab (bcleuw) ()uly:»

l)mcnnpimn o e | Amount in Rs

'WMWWmWWN A

._,;)l‘“llblmfm (60%ofE) . ]S T

b . - 4(95% o S) B L eSS -
Dupdltmuntal Pool Fund (2.5% of ) I
Account Section Pool I 'und(2.5% of §) R

Amount in Rs

A

| B
Ixpenditure o . —__1D
| Money to be dist L,
University (‘ ) o 1F
Romaml% /\mount for Distribution (70% o E)y S
lelrlbull()n( 'S -
Principal hwub__g, tors (94% of §) v C G
Departmental Pool Fund (2.5% of S) o | H

| Account Section I’ool ]"und(Z 5%otS) oo oojr.o
i A7 !



7.2 ()nmlc Icslmu W(n k

i l)esu lp(mu
wl oldl amount [uwtvud

‘fMoncy to-be hm ”*’ll)ulul (( wD) e
for Science)

Remaining Amount for Distribution (7()‘/) of B f()l Nc)n~
| Science & 60% ol I} for Science)

Umvuslty Char ge (30% E for Non-Science & 40% of

“l)nsu 1but on _o‘l b

] (y) ()I

» ol S)
v‘/\uu)unl mmon l’ool F uml(), 5% 0l'S)

7.3C onsulldmy W(n I\

_l)osulpli(m )

Total amount u.u sived
GST

B alanu (/\ }%) _
‘luxpc,n(lltuw o
Muoney to ln' dlslnbulul (("”-I))
Umvumty C lmlg.’,o (5()"'«) F for Non-Seienc

 {or Science)

) |

¢ & 40% of B | F

Account S

, Rvnmunn& Amount for Distribution (7()‘/0 of E for Non- | §

Seience & 00% of E for Sctence) |
_l)l.slul)utmn ol S

.“‘L)upru tmental Pool I um {1 ‘S‘/o of fs) H

In case of more than one Investigator; the share will be distributed as 50% of S to PI and the . -

temaining 45% of' § among other Investigator/s.

8.0 General Conditions

- 8.1 Individuals or Dupcummnlq may take up cousullancy work only after takmgn appxoval of
the Vice Chancellor on the prescr ibed format glvcn m Annexure 1. The report of all types of
Testing and Consultancy Pl()_jbcl% will be prepared in triplicate and signed by Investigators.
The Head of the Department shall be g given a copy to keep.in the department records in sealed
envelope. PL will send a copy to the concerned Client and keep a copy for the record.
Demand of report by other than client through RTT or other ways should (mly be done after

approval of competent cmthouly ()Hh(, University.




8.2 l'or projects involving only site visits For con sultation work and/ or personal clmumum
fees may be charged on per day basis at mutually acceptable rate subject to a minimum of Rs.
5000/ per man-day (with minimam one day), including the days spent on.travel.

8.3 lor technical and other stall, making only site visits outside the scope of an ongoing
consultancy project, fees may be charged on per day bams at minimum of Rs. 1000/~ pu
man- day (with minimum one day). ‘ '
8.4For consultation operating on an hourly or less than an hour basis, mnsul tation foe will be
chacged and shased between the University and Consultant as per approval obtained from the
CMC, . » , o

8.5 The Investigators may, with the prior perr‘nlission ot Vice Chancellor through Director
- Consultancy avail the services of persons not in the Uniyersity service as Investigators. In
such a case, the Principal Investigator shall necessarily be the faculty member of the
University. Por the purpose of consultancy project, PI shall function as Fead of the
department. , ' '

8.6 Duty leave will be admissible for individual consultancy work within the overall limits of
the duty leave in.a calendar year subject to. making alternative arrangement for teaching load
and other University assignments during the leave petiod. For absence beyond available duty
leave, feave as due may be taken by the stall member. For Departmental consultancy work,
persons concerned will be treated on duly during absence from the campus. Any absence
from the Meadquarters in. connection, with consultancy projest of any type will be with the
prior approval of HOD or competent authority as notified from time to time.

8.7 The du mon of any consultancy activity wxlll be limited to that mwtxomct in the approved
agreement. Any extension of consultancy work woul(l require prior permission of the Vice
Chancellor.

8.8 Hach consultancy project will.have Invcsllg,uol ($) (PIs) who wnll be the faculty member
in the service of the University and who will be wsponmhlc for signing the Memorandum of
Umlu::landuun (MOU), if required, along with Dean. & Registrar on the basis of the
“Guidelines for M.O.U.” that will be provided by the C onsultdncy Mdna&,cmc,ut C ommlttw
with the approval of Vice C ‘hancellor.

9.0 Project Initiation and Management .
9.1Appointment of Principal Inves.u;, ator (PI) and Co -Pr 1nc1pal Invealngatot (Co- PI) .
The client (sponsoring organization, which gives the donsultancy) usually approaches the -
University for consultancy work through a faculty member or a functionary of the University
(i.e. Head of the Department, Director Consultancy, Registrar or Vice Chancellor). When, a
facully member is approached for the work, he will be the Principal Investig gator. If he does
not wish to be 111&: Punupal Investigator, the [lOD/ Unit head will identify a suitable person
as PI Co-PlL. If the project is referred to a tunctlonaxy, hc Principal Invcstlgator would be
identified by the concerned HoD. ‘

9.2 The Principal investigator will take apptoval tul undertaking the consultancy project

From the Vice Chancellor through the Director Consull tancy on the prescribed form. After the
approval, the Director Consultancy will assign a Job Number to the project and inform the
same to the Principal Investigator and the Head of the concerned Department. This completes
the process of initiation of a consultancy project. Normally, this process should take about 5-7



working days. The above Job Number must be quoted in all subsequent correspondence
within the University. The project file will be closéd with the submission of final project
report and final settlement of accounts etc. and kept'in the office of HOD concerned. ‘

9.3A copy of all the reports submiitted Lo the ‘“(fl‘icmt" Firm” will be filed in the Department. In

case, the information in the report is donsidered to be ¢lassified by the Consultant/Client firm, |
a brief note to this effect may be filed with the Department/Centre and Director Consultancy

with a copy of the report in a closed envelope. In certain cases, exemption from report filing
may be given by the Viee Chancellor (e.g. horoscope report). A certificate from the client that
the work has been completed satistactorily is generally not required except in controversial
cases. However, i the clienl is not satisfiedbwith the work of the -consultants, it is the
responsibility ol the consultant to satisfy the client or else to approach- Consultancy
Management Committee to settle the issues, if any. Considering the report of Consultancy
- Management Committee, the decision of Vice Chancellor will be final and binding in this
regard.

9.4 Trayel: The most expeditious and convenient mode of travel should be used to minimize
period of absence from the University. There will be:go restriction pm(':t:(.l by the University,
on the mode of travel on grounds of entitlement. DA will be paid as por University rules. All
these expenses will be met out from the mrmultauwy/pro_jc;:c;l: funds.

9.5 Qutside Investipators: Provision for outside investi gators is to be normally discouraged. ‘

If necessary, a provision of  oufside investigator will be made at the time of
acceptance/approval of the project afler obtuining approval from the Director, ,C,‘()nS\,lltz:u’le

or Consultancy Management Committes. An amount of Rs. 20,000 or [0% of the consultancy
fee whichever is lower can be paid o outside tnvestigators. However, normally in no case
payment exceeding 20% of the total consultanay: fees (after decounting .‘tbr‘ekpenses) shall be
allowed to outside investigators. T .

9.6 Collaboration with outside organizations/subeontracting: If collaboration with outside
organization/institutions or subcontracting a part of the project is envisaged, the nature and
scope and financial budget of the proposed arrangements will also be defined at the time of
project approval. o '

9.7 In addition to academic and technical staff, the. Investigators may distribute up to Rs.
4000 or 2% of the consultancy amount whichever is less remuneration as fo the other staff of
the department for miscellaricous assistance renderéd in the execution of the project. - This
will come under the expenditure if hoporariym’ is not paid to that staff. .

9.8 Disagreements/Disputes: ' ' .
(1) Any disagreement within the University arising at any stage of a consultancy project -will
be resolved in consultation with Consultancy Management Committee to ensure an
expeditioué removal of bottlenecks and smooth functioning of the project. .

(2) In case of any dispute arising at any stage ol consultancy project betwéer Investigator (s)
and the clients, the lnvestigator (s) will be responsible for settlement of the dispute.

10.0 Arbitration ' B |
L. In the event ol any dispute or difference at any time arising between the parties relating to
' consultancy project or any other clause (s) or any content of the right and liabilities 6f the

parties or other matters specified therein or with reference to anything arising out of the.
. i .x‘ .

S



‘ consultancy or otherwise in relation (o terms, wh«?thcr during the ccméultan.cy ar therealler,
such disputes or differences shall be endeavoured to be resolved by mutual negotiations. If,
however, such negotiations are infructuous, the dispute shall be resolved through arbitration.
The Vice Chancellor of the University shall be the sole arbitrator and decision taken by
him/her shall be final and binding for both the parties. ‘

2. All legal action will be subject to jurisdiction at Civil Courts at ‘fhé location of the
University (High Court at Allah abad, Tucknow Bench and District Court at Lucknow).

110 Liability
In the case o any legal dispute arising between the [nvestigator (s) and the clients such that
the Tnvestigator (s) ave in any way, held responsible for the losses incurred by the client such
liability will be i'lcsltric.:l:e(.l (o a maximum limit which will be caloulated as Follows:

Maximum Liability ~ “The total amount chur@bd for the project” minus ‘the expenditure of
the project’. ' o '

It is in the interest of the Investigator§ to bring this fact to the notice of the client. The
expenditure as determined by the University will be caleulated as the expenditure likély to
have been incurred Ll such date on which the clients in formed the investigator in writing to
stop work on the project, for an ongoing project, or till the end of the project for completed
project. This amount does not include the remuneration paid to the Tnvestigator () and staft
ol the University. The University may take a suitable insurance for this purpose on a rolling
basis. ‘ . o
2.0 Submission of the requisite report on the work itself shall constitute the Utilization
Certificate/ Final Bill, The department concerned shall keep the testing samples/ material for
maximum period of six months in its sale custody. Any dispute arising on the testing projects
will be considered time barred after six months and the University shall not be under any
obligation to furnish the desired testing sample/material used for testing. The testing report
should clearly indicate this fact. ‘ - ' o '
13.0 Rules for Academic Consultancy Worl\j (Objéctives, Norms and Guidelines for Self-
Sponsored Academic Events (Seminars, Conlerences, Workshops, Courses, Interns,
Symposia, ete,) ' A '.

To facilitate the up-gradation of knowledge and skills of the students/staff and to support the
professional development of the faculty of the University, the following guidelines will be
followed for organizing self-financed academic events in the University. '

1. Pedagogical and technological programme tike .International/National Conferences,

Symposiums, Séminars, Workstiops, Faculty Development Programs (FDPs), Short Term
Training Programs (STTPs), Summer laternship, Refresher courses br any other such

programmes may be organized by the faculty members. The program should aim for

enrichment of theory and technological skills, knowledge, upgradation of the motivational

“and communication skills of the participants as per the changing scenario of Higher
Fducation, o : PR

2. the "course/ training program may be organized by the Faculty at Department Level
fUniversity Tevel independently or in collaboration with Ministry, Govt. Agencics, Socicties/
Istitutes or Private Industry. . '

3. The proposed event may be funded by (i) Registration fees from Participants alone (i)



Ministry or Govt funding agencies like AICLE, UGC, AICTE, DST, QIP Centre ete. (iii)
- Sponsored by a Society like Institution of Engineers., IEEL ete. (iv) Fully sponsored by the
industry (v) Mix of the above modes (should be spcuhccl by the Principal Coordinator)

13.1 Operation of the Events .

b Teachers will be encouraged to organize academic events like Intérnational/National
Conferences, Symposia, Seminars, Workshops, l'aoul!y Development Programs (FDPg),
Short Term Training Programmes (ST Ps), 8ummu Internship, Refresher- courses, or any

other such programmes which provide opportunity to agquire new knowledge and skills in

the relevant arcas. The programme should be self-financing and should be able to support the
expenditures to be incurred on . . ‘ |

2. The Principal Coordinator shall ensure that the post course Summary Sheet, Feedback

form from participants, Utilization Certificate and Statement of l")xpcndil:um of Accounts for
the income received and expenditure on the program are subriiitted after the completion of the
evenl. .

13.2 Guidelines

Following guidelines may be adhered (o \

01 Al theself-sponsored events organized by the Laculty wnll come under the purview ul
Academic Consultancy. .

02. Proposal will be submitted by the Principal C mndumtm Jointly with the written condent
of the Co-Coordinators. The proposal should be accompanied by the letter of intent from the

collaborative institute/organization wherever ravailable/applicable.
03. The proposal has to be forwarded by the Head of the Departraent as token of making the

fagilities available in the Department. for the said activity. I’ropoml complete in all respects

should be sent to the Director Consultancy

04. "The event shall be sell’ -financed, lh(, teachers (working in regular &self-financing
courses) may organize such events at Department / University Level independently by
utilizing the registration fees of the participants only or the Principal Coordinator may raise.
funds in wllabomtmn with any Ministry/ Govt. Agencies/ Indus(rlcs/ Pnotcbmcnal Societies
elc, : S U :
05. In case of C()“éll”)()l"lf’i()l"l with Ministry or Government Agencies, l'hc funds will initially be
received by the Unlvusxly and it will be uans,Icnc,d to the Pl incipal Coordinator account

only after the due permission from Vice C: hdncellox\ '

06. Refundable seed money of Rs. 30,000 / may be sdnctioned by the University as an
advance to meet the starting expenses. The PI can open a Bank Account for the event in thc
name of event with approval of Vice Chancellor.

07. The funds raised/received shall be deposited in the account opera ued by the Prmupalv
Coordinator / Co-Coordinator. All the expenditures are to be made by the Principal
Coordinator. He/.She will maintain the complete account of all the expenditures incurred.

- The event should be closed financiall ly within six months of the last day of the event.

08. The administrative and financial powers for satisfactosy conduct of the course WIH rest -
with the Principal Coordinator.

09. Funds once released / sanctioned for org,ammmg the. particular course should nol be
utilized for any other program.

t0. In case the event is cancelled, the funds Wl“ be returned to the CO”rlbOdeﬂg agency/
Society sponsoring the evenl, immediately. -

. The Honorarium to. Coordinator(s), internal faculty and staff shall be paid after muehn&,
all the expenses ol the course. Any savings generated after meeting all the expenses shall be

contributed to the University and coordinator(s) as per the percentage prescribed in the
. * ‘/)',{v )

\
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norms. Disteibution of the savings shall be dbne by the Finance Officer through Director
Consultancy. ' C '

[2. Alter the completion of the event, the Principal Coordinator of the event shall submit the
(8) Post Course Summary Sheet (b) Feedback, form from Participants (c) Utilization
certificale and statement of expenditure of accounts for the income received and-expenditure
for the program duly signed by Principal Coordinator of, the event (d) Soft and Hard Copies
of Instruction Material to be placed in the University Library through, the Director
Consultancy . ‘ : ' : L
13.3Norms for Payment of Remuneration Honorarium to the Faculty/Supporting Staff
Involved in the Programs and Other Charges/ Expenditures o ’

Honorarium for Coordination (to be shared among Principal Coordinator and coordinators

tecommended by Principal Coordinator) '

10% o [University Faculty/Staff Welfaro Fund

Course Duration | [longrarium ]

coneweek L |Rs20000 ;

oneweek o loss than dweeks | Rs 35000 0T

A weeks o 8 weeks o IRsS0000 T

. . S [

MHonorarium for Faculty/ Laboratory Sttt -

Lecture /Laboratory Details | Faculty | Laboratory Staft

Lecture (1&172 Hour) | Rs. 5,000 CofNA

Faboratory (1 Hour) Rs. 1,500 Rs. 1,000 per session of 2 hrs. |
' - For up to 30 participants (to be

) shared amongst all Lab staff
Note: ' ' - .

a) No single faculty member shall take more than 40% of Jotal contact sessions (of Lectures

»

1 Tutorials + Practical)

b) The expert faculty will provide hard copy of lecture notes along with hard copy and soft

copy of the PP to the Principal Coordinator. ' ~
¢) In case, the sponsoring agency does not pravide for any honorarium to the P1I, up to 50% of
overhead charges granted by it may be ‘given to the PI. '

onorarium for Staff of -'Devpt.‘ Involved | U p to 2 weeks: 5 ,000
in organizing the programme .| More than 2 weeks 7,500
‘Honorarium  for Processing  Toan | Up to 3 weeks: e 2,000 |
(Stafls) ‘ ‘| More than 2 weeks: Rs. 3,000
_Disbursal of savings (If any) ) e _
- | Percentage share of saving Beéneficiary’ .
S0% T Univesity

60% To Coordinator(s) Professional Development account in |
_the proportion specified by Principal Coordinator

.
‘ : //
i { .
S ; .
VAN Vo
,A'l 2

he |
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~ Signature of Facult y Member

UNIVERSITY CONSULTANCY l“l{();l“l‘l(fflf‘ APPROVAL FORM

(Jor approval aof consultancy work hy the Vice Chancellor):

L. Basic Information
Name of Faculty Member (Consaltant)

Designation

Department / Faculty ' .
Employee [D

Contact Details (Email / Pho ne)

Provide details as slated in Jor Co<Ply, if involved

2. Consultancy Project Details

Title of Consultancy Project

Nature of Consultancy (Individual / lastitutional)

Type of Client (Govt / Private / NGO / [ndividual / Othey)

~ Name of Client / Organization

‘

Client Addreéss & Contact Person (Name & Contact Details)
3. Scope of Work ‘
Brief Desceiption of Consultancy Assignment ((‘)Izigctivc:x,-uc[ivitics., and deliverables):

Expected Outeomes / Deliverables:
4. Duration of (.)‘()‘mn,ll(:lncy

Start Date

End Date

Total Duration

5. Financial Details

Total Fees (A=BA-C 1) L) 8% GST
Payment Terms / Milestones
Details ol Expendjn e

Q.

b.

¢

A. Total Ixpenditure B ..

—

3. Proposed Distribution (Consultant %)
C. University (%)

D. Departrment Pool Fund (%)

E. Account Section Pool Fund (%)

6. Resource Requirements

Will University facilities / labg / equipment be used? Yes/No

If yes, specify: . , '
Laboratory / Equipment: e
Administrative or technical support required: .
7. Team Members (if applicable) -
Nare . Designation Department Role in Project

8. Any Other Information

9. Conflict of Interest Declaration

[ certify that the proposed consultancy work will not interfere with my academic responsibilities and
that there is no conflict of interest with university policies. Lagree to abide by the university

consultancy rules and regulations, - : : ..

Name /
Date , ‘ / /




A8}

10. Director Consultauncy
Remarks:

Naume

Sighalure

Date

H. Registrar Remarks:
Name

Signature

Date

12, Finance Officer Remarks:

'

Namng
Signature
Date

13. Approval by Vice (l‘l’umcellor , ‘
Decision:  Approved / Approved with Conditions / Not Approved

Remarks:

Name
Signature
Date

Assigned Job Numbey:

(Oflice Director Consultancy)

S Ay

.
)




