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1. Introduction

The vision of MIS is to have a centralized database which will capture historical information for RUSA
and Non — RUSA funded Institutes as well as States.

2. Login Screen

- Tofill the information on the MIS portal user needs to click on http://nhercmis.tiss.edu/

- Following is the login screen

pAIR/E 2

. e

OGIN

Signup | Forgot Password
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2.1. Institute Signup

- As highlighted in the fig below, the institute needs to click on the sign up link available on the
login page.
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( & | Email address

C o]

Signup Forgot Password

© Powered by Q gra

Once clicked on the signup link, Institute needs to first enter their “AISHE Code”.

MANAGEMENT INFORMATION SYSTEM

it | Institute name | = | Email address

Maobile

Select Institute Type B ‘ Select Managment Type

SELECER / ( [ ‘ Category

In case if the Institute already exists in our system then almost all the information will be

populated automatically as soon as the user will enter the AISHE Code.
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- Note: When the information gets populated the fields viz. State, District, Institute Name,
Institute Type and Management Type will remain disabled. If the user wishes to update the
information or it is incorrect then they have to contact the Technical Support Team and ask
them to update it.

- Either send a mail on support@graylab.in or call us @022-25171005

- In case if the user enters the AISHE code and the Institute is not available in our system then

the user will have to fill up the complete information asked in the form manually.
- Following are the fields that we are capturing during the signup.

e AISHE Code
e |Institute’s State
e |Institute’s District
e |Institute’s Name
e Emailld
e Mobile No.
e Year of Establishment
e |Institute Type
e Management Type
e Programmes Offered(UG/PG/Mphil/PHD)
e |Institute Category (General/Professional)
e Minority (Religious/Linguistic)
e Location (Rural/Urban/Metropolitan)
e |Institute’s Address
e Website
e Password
e Upload Authorization Letter (The letter is to authorize the person from the Institute
is responsible to fill up the information on the portal).
- Downloading of the authorization letter option is available at the bottom of the form
highlighted in the below fig.

15 ¥OUR ISTITUTE T Decomany - ) ve= i) o VoL NETITUTE s senercsey . ) ves ) w0

(G -

SIGH UP CANCEL

Dowmiload Authorization Form Already have an accounit? Please log in
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- After filling up the form details the user needs to click signup button.
- If all the information filled is correct then the user will be able to sign up successfully.

Signup Succesfulll!

Use email Id and password as filled in the signup form to login & fill the
information.

- After successfully signup the user can login into the portal using the Email id and Password
that was filled in the sign up form.
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3. Institute Data

- Once the institute logs in to the portal following screen is displayed:

Institute Data

Funding Detail

Total Funding : *

Student Detail

Other Questions

o

- Majorly in this section we are asking “Funding”, “Student” and “Other” details.

- As highlighted in the above fig. the user needs to enter information year wise.

- Click on any of the year and fill the information asked in the form accordingly.

- All the fields marked * is mandatory for the user to fill.

- And then click on “Save” button which will save the complete information for that particular
year successfully.

- In case if the user wishes to view the submitted details then click on that particular year and
you should be able to view the details and update it as well.

- Note: The updating rights is available with Institute only till the time deadline has not been
met.

- Once the deadline is met Institute will not be able to make any changes in the information for
any year.
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4. Institute Level Changes

- This information is to be filled by the user for every six months.
- User needs to click on “Institute Level Changes” section as highlighted in the fig:

Institute Level Changes

Accreditation Detail

-  rocety sweors Y

Faculty Quality

- Majorly in this section we are asking “Accreditation”, “Faculty Strength” and “Faculty
Quality”, “Staff”, “Student” and “Other” details.

- As highlighted in the above fig. the user needs to enter information every six months for each
year.

- Click on any of the year and fill the information asked in the form accordingly.

- All the fields marked * is mandatory for the user to fill.

- And then click on “Save” button which will save the complete information for that particular
year successfully.

- In case if the user wishes to view the submitted details then click on that particular year and
you should be able to view the details and update it as well.

- Note: The updating rights is available with Institute only till the time deadline has not been
met.

- Once the deadline is met Institute will not be able to make any changes in the information for
any year.
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5. Contact Us

- In case of any issues if the user wishes to contact the Technical Support Group then click on
the following button:

@ NHERC-MIS =

=h
| Institute Level Changes
e o
Accreditation Detail
istitute have NAAC
Faculty Strength
[E}; msiitute Level Change:
. Total Faculty - * anctioned Faculry - *
|

5.1. Drop your query

- The user needs to fill in following information and send it to the Technical Support Group.
- The team will send back the response to the query on the mentioned email id.

Contact Us

Mame: * |

Contact Mo~ *
Please fill out this field.
Email Address : *

Subject: *

Description - *

5.2. Helping Docs

- From this section the user will be able to download the user manual.

5.3. FAQ

- The section allows the user to access the most frequently asked questions through which they
can find responses to some of the common queries and resolve it immediately.
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Thank You!!!
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