


5. Design your operational plan and organisational structure, and how you will manage the day-to-
day activities of your business, You can use tools such as flowcharts, Gantt charts, organisational

2k charts, etc, to outline your operational processes and roles and responsibilities.

ey Prepare your financial plan and projections, and how you will fund and manage your financial _

resources. You can use tools such as income statement, balance sheet, cash flow statement, break-

even analysis, etc. to estimate your revenues, expenses, profits, and cash flows

bk

i 7. Write an executive summary that summarizes the main points of your business plan in a concise
' and compelling way.
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Prescribed Page Setting

I. The length of research report may depend on the scope and complexity of your study, but i
usually it should be between 40 to 50 pages.

2. The font size and spacing of research report should be consistent throughout the dmuq.!b.,, j
common font size is 14 pt for headings, 12 pt for the main text and 10 pt for the footnotes and

captions. A spacing of 1.5 should be used.
3. The margins of research report should be 1,25 ir
may also need to include a running head or a hea
title and the page number on every page.

4. The title page of research report should i
study, your name, your institution, and any

3. Pages should be both side printed in |

6. Report should be spiral bound.
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